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Police Chief
Job Description

Supervised By:	Village Manager
Supervises:	Police Officers, Reserves, and Volunteers   
FLSA Status:		Exempt (Salary)

Position Summary:
Under the general direction of the Village manager, serves as Chief Law Enforcement Officer for the Village of Quincy directing a staff in the protection of lives and property and the orderly enforcement of laws and ordinances within the community.  Establishes objectives and plans and coordinates activities for the efficient operation of the department.  Interacts with other agencies to assure a comprehensive and coordinated approach to police services provision.

Essential Duties and Job Functions:
An employee in this position may be called upon to do any or all of the following essential functions.  These examples do not include all of the duties which the employee may be expected to perform.  To perform this job successfully, an individual must be able to perform each essential function satisfactorily.

1. In consultation with Village Manger, coordinates the preparation of preliminary operational budgets and departmental capital improvement programs based on an analysis of staffing, equipment and service levels necessary to assure efficient and effective achievement of operational objectives.
1. In consultation with the Village Manager, coordinates the development of goals and objectives and the development and implementation of operational policies and procedures.
1. Responsible for the recruitment, selection, training, supervision and discipline of all police officers, reserves, and civilian departmental personnel.
1. Supervises personnel in the performance of their work duties by providing direction on work schedules, personnel matters, cost control and training programs.
1. Participates, as directed by the Village Manager, in labor contract negotiations.
1. Enforces discipline as necessary to ensure efficient operations and makes commendations or other recognition of conduct or meritorious service.
1. Plans, directs and supervises law enforcement activity, including crime prevention and investigation, school safety programs, parking enforcement and coordination of emergency dispatch.
1. Ensures that regular activities and special events in the community are staffed sufficiently to keep the peace and maintain order and safety.
1. Responsible for ensuring the Police Department office and garage space, vehicles, and equipment of maintained in clean, safe and effective working conditions.
1. Periodically confers with other public safety agencies for the purpose of joint planning for emergency operations and information exchange to include mutual aid and other resources necessary to ensure adequate back-up during major emergencies.
1. Interact with and respond to citizens, Village departments and outside agencies to answer questions and resolve problems.
1. As requested by the Village Manager, represents the Village before local, state and federal agencies and citizen groups interested in local government services and programs. Make presentations and speeches to various civic organizations.  Serves on various community boards and commissions as requested.
1. Participate in the preparation of press releases and brochures which inform the public of Village programs and issues and provide interviews and information to the press and/or public on sensitive matters.
1. Submits project reports and undertakes special studies as assigned by the Village Manager. Also compiles other information and reports for review by the Village Manager and Council to include incident reports, equipment purchases and union related issues.
1. Coordinates code enforcement activities including recommendations for ordinance and code amendment, as necessary.
1. Coordinates training programs to ensure that police employees are current in their respective job areas.
1. Performs the duties of a police officer.
1. Maintains up-to-date professional knowledge and skills through membership in appropriate professional organizations and continued educational training.
1. Assists the Village Manager with administration of the Village’s Emergency Management Response Plan.  
1. Coordinates the research and submission of departmental grant proposals.  Administers grant funding, tracks program progress and submits related reports and statistics as required. 
1. Performs all other duties as required.


Required Knowledge, Skills, Abilities and Minimum Qualifications:
The requirements listed below are representative of the knowledge, skills, abilities and minimum qualifications necessary to perform the essential functions of the position.  Reasonable accommodations may be made to enable individuals with disabilities to perform the job.

· An Associate’s degree in Criminal Justice, Police Administration, Law Enforcement, or related field.  A Bachelor’s degree in those fields is preferred.  
· Council may waive the associates degree requirement based on other educational or additional work experience.
· Five years supervisory experience in public safety, municipal law enforcement and/or public agency management.
· State of Michigan Licensed and Certified Law Enforcement Officer
· Must pass interview process and background investigation.
· Knowledge of the laws and regulations applicable in police authority and criminal investigative work and skill in following these procedures in routine and emergency situations.
· Knowledge of the professional public management techniques involved in budgeting, personnel administration, labor relations, and operations management.
· [bookmark: _GoBack]Knowledge of personnel management techniques to plan, coordinate, assign and supervise the work of department staff.
· Skill in the operation of police vehicles and tools, communication equipment and firearms.
· Skill in directing the work of others in routine and emergency situations.
· Skill in assembling information, analyzing data, preparing comprehensive and accurate reports, and formulating policy and service recommendations
· Ability to communicate effectively orally and in writing in the English language 
· Ability to exercise good judgment, initiative and resourcefulness in dealing with the public, elected officials, community leaders, subordinate staff and other professionals.
· Ability to work effectively under stress and in emergency and confrontational situations.
· Ability to exercise a high degree of diplomacy in contentious or confrontational situations.
· Ability to travel to other locations and respond to emergencies on a 24-hour basis

Physical Demands and Work Environment:
The physical demands and work environment characteristics described here are representative of those an employee encounters while performing the essential functions of the job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee’s environment can range from vehicle operation, to office work, to walking the streets and grounds of the community.  Physical demands, therefore, range from sitting in a vehicle or office to the potentially enormous physical exertion associated with dealing with arresting individuals.

Therefore, the following physical demands and environmental characteristics will be encountered by employees at varying frequencies while performing the duties of this job: sitting, standing, walking, climbing, balancing, stooping, crouching, crawling; communicating in person, by phone or radios; using manual dexterity to use tools or equipment; using sight and mobility to complete work tasks; and, the strength, mobility and dexterity to operate equipment, lift or move items of heavy weight.

While performing the duties of this job, the employee is regularly required to communicate with others in person and on the telephone. The employee frequently is required to view written documents and inspect the work of subordinate employees. The employee is frequently required to travel to other locations.  The employee is required to operate a computer and manual or electrical powered equipment and tools. 
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